INSTRUCTIONS FOR REPORTING AND REMITTING HOTEL OCCUPANCY TAX

WHO MUST FILE: You must fle if you are a sole owner,
parinership corporafion of ofher organization that owns,
operatas, manages, and or controls any hotel, motel, bed and
breakfast, rooming house, tourist court, residency Inn,
condominium, cabin, coltage or other kecation offering sleeping
accomumodations for censkleralion for periods of lass than 30
days and are located within Bastop County. Sleeping
accommodations do net Include meeting rooms, offices, or
other general gathering areas.

WHEN AND WHERE TO FILE! Reporls mustbe filedonor
bafore the 20th day of the calendar month following the
REPORTING PERIOD by maifing the report and full payment to:
Bastrop County Treasurer, P.O. Box 67§, Bastrop, Texas
78602. Where the DUE DATE falis on a weekend or Bastiop
County holiday, the DUE DATE shall be the next regutar
workday. A report must be filed for every pericd, aven ¥ there
are o TAXABLE RECEIP

VIOLATIONS: Pursuantlo Section 352.004 of the Texas Tax
Code, the County Auditor shall refer any hotel occupancy tax
account that has a delinquent balance older than sixty {80) days
to the County Attomey for the purposs of fifng a suit to enjoin
the hotel from operating until the tax is pald and/or the report
filed. This remady shall be In addition to the remedy of a

h) HOTEL OCCUPANCY TAX CALCULATIONS: Complate
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column (1) in accordance with the box marked s (4)
LOCATICON. The Bastrop County Treasurer will collect Hotel
Occupancy Taxes for Bastrop County,

BASTROP COUNTY: Cohmwn (i) is for the calculation of the
occupancy tax on sleeping actommodations fecated In
Bastop  Counly. RECEIPTS from & sleeping
accommadations located in Bastrop County should be
entered in column 7).

PENALTIES: Delinquent taxes accrug a five percent {5%)
penalty on the first day of the first (1st) calendar month
following the DUE DATE. An additonal five percent (5%)
penally {total 10%) accrues on the first day of the second
{2nd) month foliowing the DUE DATE.

INTEREST RATE: Delinguent taxes ard penaltias accrue
Interest on the first {1st) day of each month beginning on the
61st day after the DUE DATE at the annual rate of 10
percent (10%) par annum.

INSTRUCTIONS (LINES):
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TAXABLE RECEIPTS: TAXABLE RECEIFTS are
calculated by subtracting quafifying EXEMPTIONS
on fine 2 from the TOTAL GROSS RECEIPTS on
Fne 1. The resuif Is subject to the TAX RATES on
Ene 4.

TAX RATES: The Bastrop County Treastrer
colects Hotel Occupancy Taxes for Bastrop
County, JAX RATE [of Basliop Counlyis
seven percent (7.00%). Nole: Al locations within
the Cily of Baslrop, Ciy of Smithvile and City of
Elgin are also vith/n Bastrop Counly and subject to
the Baslrop Counly lax rale.

TAX: Celeutale the TAX by multplying lhe
TAXABLE RECEIPTS on kne 3 by the applicabla
TAX RATE on Ene 4, and enler the TAX on Ene &
for Bastrog County. For reporis/payments filed
fate, tonfinue on Ene 6. Othenvise, skip fnes 6-8
and enter AMOUNT DUE on Ene 8.

PENALTY CALCULATION: Definguent faxas
accrue a five percent {5%) penalty on the first day
of the first (151} calendar month fokowing the DUE
DATE. An additional five percent (5%} penalty
(total 10%) accruss on the first day of e second
{2nd) calendar month following the DUE DATE.
Multiply the applicable penalty times lhe amount of
TAX in eotumn &) and enter tha result in column
7(). Note: The minlmum penalty for late payment

INTEREST RATE CALCULATION: Delinquent
faxes gecrue interest on the first (1s1) day of each
month afler the DUE DATE at the annual rale of 0
percent (10%} per annum. Multiply the monthly
interest rate (0.8333%) by the pumber of months
definquent and enter the percentaga in box (k) by
the sum of the amount of TAX in column 5{) plus
the amount of PENALTY In column 6(7) and enfer
the resuitin column 7(1).

AMOUNT DUE: Add amounts In fnes 5 and 8, and
entar the total on kne ().

TOTAL TAX DUE: Write the amount from Ene 20}

coigction suit and In addion to other avallabla remadias. "
TOTAL GROSS RECEIPTS: Enter the total gross receipls
INSTRUGTIONS [BOXES): for at% sleaping accormodalions sented fo less than 30 days
| ] ccommodati !
REPORTING PERIOD: The REPORTING PERICDIs S,,“"g‘x‘é,‘“;"p’f“,‘gﬁfﬂ nf,azi:;ﬁ?;mdaﬁjnb:n::am
gy contioled by the emount of fax dus. Hotels that ows less term unless occupant(s) fully prepay for the frst 30 days. 159000
than $500 for each calendar month or $1,500for a TOTAL GROSS REGEIPTS Include only the chargas for
calendar quartes report and remit tax on the 20th day of sleeping accommadations and do not lnciude miscellanecus n
the menth foliowing the end of the quarter. Afl other hotels charges such as those for personal servicas, food, ete. Do
fe monlhly tax retums by the 20th day of the foiowing not include recelpts on sleeping sccommodations rented for
meonth. Any alternative REPORTING FERIOD must be tess than two dofars ($2.60) per day of recalpts from usa of
approved by the Bastrop County Commissieners Court meeting rooms. Enler “D° If no receipls were cofiected for
upon written request by the holel operator. A separate this REPORTING PERIOD.
Farm must by used for each REPORTING PERIOD, Do
nof.combine more than ena quarter on & sinole form,
ry DUEDATE: Reportand fufl payment are due on or EXEMPTIONS: Ener the total recelpls for all skeeping
before the last day of the calendar month fofowing the 2) accommodations quaifying for an exemption. A {Fexas
REPORTING PERIOD. Paymenls recelved efter the Fast Complroller of Publc Accounls, Form 12—30.2) must be 8)
day of the month following the REPORTING PERIOD wit fumished by the indiidual or ) organization daziming sn
Inour late charges. sxemplion. The exemption certificate should be retained by %
¢) FILING: Mark appropsiale box to indicats, “Fiing on Time" the hotel for possible review by the County. Hotels may
or "Fiing Lata". Reports are due, Including full payment, tequife govemment identification, business card of other
by the DUE DATE descibed above. entfication lo verify exemption claimed. The hotel may 18
9 LOGATION: Mark appropiiata box Igenlifying the Jecation Incur a tax Fability for any exemption for which an alowsble

addrass Bsted In section (d) as "Located in Gity Limits on
Caldwell, Somervile or Snook” or "Located in Burdeson
County but outslde the city Emits of Caldwel, Somenile or
Snook™,

€}
PAYMENT INFORMATION: Mark appropriale box
indicating what taxes are belng paid with this report.

TRADE NAME AND CONTACT INFORMATION:
Complele all sections for proper epplication of payment.

9

STATUS OF BUSINESS: Use this space {0 provide
Information regarding ownership or addrass changes
and/or fermination or transfer of business,

exemplion certificates not on file and avaiable for review, or
for ary kregular exemption certificate, Note; Bastrop County
hote! eccupancy exemptions are the same as those atowed
by the Stata of Texas. Only exemptions granted by the State
of Texas vl be honored, arxd taxes must be pald on all other
recelpts, Exemplbions granted by the State of Texas are
Risted belew

, United Stales govemment agencles end #ts employeas
traveling on offictal businass;

+ Texas state officlals or employess who present a Hotsl
‘Tax Exemption Photo Kentfication Card;

LATE PAYMENT GHART

0% PENALTY

in this [ne. Remit the full amount to the Baslrop
County Treasurer, P.O, Box 676, Baslrop, TX
78602,

AFFIDAVIT: This person Is responsiole forthe
complste reporting of alf recelpts and accurate
calculations of tha occupancy tax, Including any
and a1 late charges incurred as a result of iate
payment, and shalff sign this affidavit that the report
1s accurata fo tha best of hisher knowledge and
befsf,

ADDITIONAL INFORMATION: Coples of forms
may be found arwdfor downloaded at the Bastrop
County website: hitp:/Avwaw.cobastropteus or
tontact the Bastrop County Treasurer's Office al
512-332-7208.
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